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MEMORANDIM FOR: Training Officer, Logistics Office
SUBJECT t Delinquent Training Reports

1, I have been advised by the Office of Training that thers are
outstanding from your office training reports for the individusls named
below and covering an evaluation of the training they received at the
external activity opposite their names and for the period indicated:

2. In view of the fact that one of thes requirements of the Office
of Trsining in approving sxternal training of this sort is that at the
ocaxplation of the cowrse the individual will submit an evalustion of
instruction bs has received, I would greatly sppreciazte it if you would
t:t:d steps Lo assure oomplisnce with this requirement for the individuals
e .

3. In sddition, it would be apprecisted if the training requests
for sxternal or internal Agency training were sent with appropriate
epproval from your office to the undersigned for authentication prior to
subaission to the 0ffice of Training. In this way we can maintain a
closer check on the amount and kind of training being utilised in the
Deputy Director (Administration) organiszation, and prevent recurrences
of this partioular difficulty,

k. Plesse note that each individual should complete the attached
forms in triplicate and retwrn them to me as early as possidle, and I
will see that they are dispatobsd tc
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